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Student Recruitment Officer

Company

The role of the Student Recruitment Officer is to work with the Admissions team and management to
contribute to the success of the Business School China through the development and implementation
of marketing plans and initiatives. The Student Recruitment Officer will work with the team on
recruiting initiatives for China campus in line with the School’s strategy and objectives.

The office is based in Suzhou.

Responsibility
e Student recruitment BEERS
o Support all student recruitment and admissions events and activities, including
participating in education fairs and events in varies parts of China and other Asian
countries.
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o Develop recruiting relationships with prospective students and their parents as well as
with high schools and other influencers.
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o Communicate with interested candidates throughout the recruitment process and
ensure they have their inquires answered, and follow-up with applications in a timely

manner.
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o Support academic partnership and related recruitment presentations and events
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o Prepare monthly reports on all actual and foreseen variations to student recruitment,
events and activities, and budget.
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o Represent Suzhou Campus in a professional manner at all times.
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e Others Efth

o Support in extension of partner relationship for Career Center.
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o Make sure the regular cooperation with other front and back office colleagues, achieve
the same working goal.
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Requirement

e Bachelor degree or above
RRIRLAEZ

e 2- or 3-years working experience related to student recruitment, sales or marketing
development in higher education
BRE=FHESRRENHITRRER

e Excellent skills to do presentation, good public speaking and interpersonal communication
skills
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MFEREFEE , RFNAPREIERE
Be able to communicate effectively verbally and in written form in both English and Mandarin,
French is a plus
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Possess strong problem-solving ability and be a creative thinker
MERERNAARREES  BeliEtt A%

Be a good manager of time, schedules and projects, and meet deadlines
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Be willing to travel on regular basis

EEEHHE

Be able to work under pressure
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Please send your resume to: sh-recruitment@ccifc.org



