
  

HR Consultant (Expat) 
 

Location: Shanghai  

Company 
Our client is a Business Advisory Group with a well-established presence in China for more than 15 
years. Our client is headquartered in Shanghai and has offices in Beijing, Guangzhou, Hong Kong, 
London and correspondents in Dubai, Italy and in the US. Our client Group employs over 100 
professionals between international and Chinese consultants, fluent in English, French, Spanish, 
Portuguese, Italian and Mandarin.   
 
Job Responsibilities: 
 

• Drafting and checking labor contract 

• Assisting HR team to collect and calculate salary table information  

• Assisting for foreigner’s working permit, visa application 

• Providing advice to clients accordingly 
 
 
Requirements: 
 

• Young expat: prefer French or Italian. 
• Bachelor degree or above. 
• 2 years working experience in China. 
• Having knowledge of China 
• Excellent command of written and oral legal English and capability to use English as working 

language. 
• Read, written Chinese is required 
• Treasury or HR experience is preferred 
• Good communication skills, committed to achieving goals, team cooperation ability and 

initiative to work, problem solving attitude. 
 

Please send your resume to: sh-recruitment@ccifc.org 
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