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Microsoft 365 Copilot HEEL{EMI—XK
A Day of Intelligent Work with Microsoft 365 Copilot

Course Agenda :

« Embarking on the Intelligent Journey with Microsoft 365 Copilot
AIGC overview, Copilot introduction, launch and application modes
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e Copilot Conversation Assistant
CO-STAR framework, HOW upgrading principle, PDCA data feeding, Copilot Chat features

Copilot XSH1EBIF — CO-STARHEZE. HOW FHZEM - PDCA $i#8#%ME. Copilot Chat 82! 5/

e M365 Copilot Universal Formula
Mermaid (flowcharts, Gantt charts, mind maps), Markdown (knowledge cards), HTML (dash-
boards, websites)
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« M365 Copilot Agent
Knowledge base preparation, agent creation, publishing, sharing, and updating
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e« M365 Copilot in Office 365
o Copilot in Outlook

o Copilot in Word
o Copilot in OneDrive & SharePoint
o Copilot in PowerPoint
o Copilotin Teams
o Copilot in Excel
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