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Warehouse Supervisor

Location: Beijing
Starting date: ASAP

Profile: Local
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Key Responsibilities:
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Formulate daily warehouse management systems and operation processes, optimize warehouse zoning and
material placement standards according to the characteristics of products, ensure the warehouse is clean and
orderly, and meet the storage requirements of precision components.
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Responsible for the review of inbound and outbound of equipment, supporting components and production
auxiliary materials, supervise the Warehouse Keeper to complete inbound and outbound records and account
registration, verify the consistency of material specifications, quantities and documents, ensure accurate in-
bound and outbound, and meet the needs of material collection and finished product warehousing for non-
standard production.
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Regularly organize the Warehouse Keeper to conduct inventory checks (monthly, quarterly, annual), investi-
gate inventory differences, analyze the causes and formulate rectification measures, and submit them to
the Production Manager for review.
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With over 10 years of experience, CCl FRANCE CHINE Recruitment Department supports companies in their recruitment needs
and helps candidates find a professional opportunity across China.

To access more job offers, consult ccifc.org
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Control inventory levels, optimize inventory structure, prevent the risk of overstock and shortage of non-
standard materials, ensure the authenticity and accuracy of inventory data, and regularly submit inventory
reports and inventory analysis reports to the Production Manager.
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Responsible for the daily management, work arrangement, skill training and performance appraisal of
Warehouse Keeper, guide the Warehouse Keeper to carry out warehouse work standardize, correct irregu-
lar operations and improve work efficiency; timely understand the work status of subordinates, coordinate
and solve work difficulties, and report the work status of subordinates and management suggestions to the
Production Manager.
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Production Collaboration and Reporting: Cooperate with the production workshop to allocate and issue
production materials to ensure timely material supply and production progress; connect with the procure-
ment and production departments, feedback material arrival, inventory shortage and overstock, and coor-
dinate to promote problem solving; regularly report the warehouse operation, inbound and outbound, in-
ventory, subordinate management and other situations to the Production Manager, and implement various
work tasks arranged by the Production Manager.
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Responsible for the protection management of warehouse materials (especially precision components),
implement moisture-proof, dust-proof and damage-proof measures to avoid material loss; standardize
warehouse safety management, investigate potential safety hazards, and ensure the safety of the ware-
house and materials; do a good job in the filing management of relevant warehouse documents and ledgers
to ensure traceability and meet the company's compliance requirements.
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Set or improve correct Warehouse Management regulations and practices. Execute any other task given by
direct leader.
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Qualifications:
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Bachelor's degree or above, major in logistics, mechanical engineering, electronics, quality engi-
neering and other related engineering majors is preferred; understanding of the production logic
of equipment. 3-5 years of related working experiences.
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Fluent Mandarin and mastery of basic business etiquette. Professional Skills: Proficient in using
common quality tools, familiar with ISO9001 system, master the use of precision testing equip-
ment, and able to process non-standard quality data and compile report forms.
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Clear logic, strong problem-solving ability, cross-departmental communication ability and efficient
execution; able to accurately report work to the Production Manager and withstand the work
pressure of non-standard production.
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Environment Adaptability: Able to adapt to the workshop working environment, hard-working, co-
operate and participate improve overall quality of warehouse management together with Quality
Manager, and no relevant occupational taboos.
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Diligent and dedicated, easy-going, with a good team spirit, no negative records, and a strong
sense of confidentiality.
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Proficient in using Office software.
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Please send your Chinese and English CV and cover letter to

Bj-hr@ccifc.org
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