C: CCI FRANCE CHINE
FEHEEIMGS

Accounting Assistant

nisseitEniE

Location: Beijing, China
Starting date: ASAP

Missions

e Responsible for the company's daily accounting processing, account accounting, to ensure that
the truth and accuracy of financial documents and statements, according to the needs of internal
management of the enterprise, monthly timely, true and accurate completion of the financial
entry and the accounting processing work ;
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e Ability to assist in the completion of the closing of accounts, preparing various monthly, quarterly
and annual accounting statements, assit ;

BESINENTERENK. hEREISRBE. FE. FERITHRERTF,

o Strictly implement the national financial laws and regulations and the rules and regulations for-
mulated by the company, so as to ensure that the procedures are complete, the contents are
true, the data are accurate and the accounts are clear;
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e Contract review, document filing including contract, vouchers etc.
BEE%, 6. FEEXHHNERE
e Assists for the management of accounts receivable, accounts payable and fixed assets;
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With over 10 years of experience, CCl FRANCE CHINE Recruitment Department supports companies in their recruitment needs
and helps candidates find a professional opportunity across China.

To access more job offers, consult ccifc.org


https://www.ccifc.org/services/hr-services.html

Cf CCI FRANCE CHINE
FEHEEIMGS

Requirement

o Bachelor' sdegree or above in French, with relevant working experience in accounting, financial
management, etc. preferred
HEEARARRUEFER, BAaait. UWSEESFEXTFERNT

e Being familiar with PRC GAAP/IFRS and tax laws and regulations, good understanding of financial
management knowledge
AEHEXTHEN, EfF=ItENSHRSHTENEEREN , £EEEVSEENR

e Strong sense of responsibility, careful and meticulous work, self-discipline, good communication
skills and teamwork spirit
RfEREE. TIEARME. BE, REFASTERENLINE SR

e Very fluent in French as a working language, good command of written English
HEEERAN, AIHEES, KELERY

e Good Computer Skills (Microsoft Office)
NE(ERDAE (Microsoft Office)
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Please send your French and Chinese CV to iE&IZEFEEHZE :
wang.dan@ccifc.org
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