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Controlling Assistant

Location: Beijing
Starting date: ASAP

About the Company:

Our client is an international architecture firm, who invents creative and durable solutions for resilient city
planning, low carbon architecture and ecological design using digital tools. Our client offers a wide range of skills
covering various project needs, and it has been developing its core activity around stations and interchange
hubs for more than 20 years.
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Mission:

e Follow the process of project, coordinate / corporate with other core department for the project
initialization, Project Schedule etc.
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e Project Code Creation: including mainly assistance / verification on preparation of project budget and
project initialization.
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e Project Budget follow-up: assistance on actualization of project budget in time including mainly:
Comparison actual costs vs budget, and understand the deviation (if important) by communicating with
related departments
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e Estimation of Final Margin at Termination and Adjust the budget by considering the occurred actual costs
at this stage and potential situation, with contribution from PD/PM and commercials, so that the budget
can be realistic.
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e Agree with related departments on the actualized budget with documentation (signature, etc.)
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With over 10 years of experience, CCl FRANCE CHINE Recruitment Department supports companies in their recruitment needs and
helps candidates find a professional opportunity across China.

To access more job offers, consult ccifc.org


https://www.ccifc.org/services/hr-services.html
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e Ensure the working hours’ being completely fulfilled at closing period (monthly end and yearly end).
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e Follow-up of Project progress (including work progress and receivables), and project status (contract
signed or not).
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e Assistance on monthly and annual Group Reporting closure procedure (especially costs accrual and input)
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e Ensure the accuracy of monthly and annual Group Reporting (consistence between Group Reporting and
Statutory accounts).
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e Assistance on Business Review Preparation (Reporting Analysis).
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e Assistance on set-up of Internal Control System (including mainly preparation of Flow-Chart, development
on the controlling tools somehow in order to be in line with the business increase)
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e Follow-up the realization of the defined procedure by testing and recommendation
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e Work with other departments for tasks related to Controlling and management.
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Requirements:
e Bachelor degree or above, major in financial management, accounting or related.
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e Fluently communication in English, French is preferred.
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e Careful, strong communication skills, good stability and strong ability to work under pressure.
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Application:
Please send your resume to: bj-hr@ccifc.org
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