
                                                  

Assistant of Accoun,ng Manager 

Loca,on:  Shanghai, China 
Star,ng date: ASAP 

ABOUT THE COMPANY  

The company is a leading French brand in fashion jewelry. The brand runs over 400 shops worldwide with a 
strong ambi=on in the Chinese market.  

RESPONSABILITIES 

• Help with finance and accoun=ng tasks such as accounts receivable, accounts payable, general ledger, etc   
• Help with finance and accoun=ng tasks and report to Accoun=ng Manager 
• Assist day-to-day finance and accounts opera=ons 
• Internal Branding Management 
• Implement a systema=c filing and help ensures prompt search for documents 
• Help ensure =mely closing of accounts 
• Assist the Finance & Admin Director 
• Deal with Issue invoice according to the rules & regula=ons  
• Work with other teams to interface with relevant module  

REQUIREMENT 

• Experienced in retail business and e-Commerce 
• Fluent (spoken and wriNen) in Chinese and English 
• Disciplined, organized, rigorous 
• Self-driven with strong problem-solving skills  

APPLICATION: 

Please send your resume to: bj-hr@ccifc.org 

With over 10 years of experience, CCI FRANCE CHINE Recruitment Department supports companies in their recruitment needs and 
helps candidates find a professional opportunity across China. 

To access more job offers, consult ccifc.org

mailto:bj-hr@ccifc.org
https://www.ccifc.org/services/hr-services.html
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